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I. 3eJIeHOropCcK

yBenomienuss padormmkamn MBY CIIOP
«Oaumnm» o d¢akTax obpameHHss K HHM B
HeafiX CKJIOHEHHSs HX K  COBepIIeHHIO
KOPPYNUHOHHBLIX NPAaBOHAPYIIEeHHH HJIH 0
crasInei H3BECTHOM padOTHHKY
HH(}pOpPMALHH 0 ¢JIydasX KOPpPYNUHOHHBIX
PABOHAPYIIEHHH, perncrpanuu  TaKHX
yBeAOM/ICHMIT M  OpPraHM3allid  TNPOBEpPKH
co/iepKAIHXCH B HUX CBeJAeHHil

I. OGIIUE MOJIOKEHUSI

1.1. Hacrosmmit Ilopsamox ysenomienus paGotHukamu MBY CIHIOP «Omumny» (nanee
Vupexxienue) o (akrax oOpaileHHss K HHM B IesX CKJIOHCHHS HUX K COBEPIICHHIO
KOPPYIIIHOHHBIX TPABOHAPYLICHHH MM O CTaBLICH H3BECTHOH pabOTHMKY HMHpOpPMAIHH O
CIly4asx KOPpPYIIHOHHBIX PABOHAPYLICHHH, PETHCTPAllMH TAKHX YBEIOMJICHHH M OpraHHU3aluy
TIPOBEPKH COIEPIKAIMXCS B HHMX CBeleHHmil (namee coorercTBeHHO — Ilopsmok, paboTHHK),
paspaboTaH B cOOTBETCTBHH co crarbeil 11.1 @enepansHoro 3akoHa or 25 mexabps 2008 r. N
273-®3 "O npoTHBOASHCTBHM KOPPYMIHMH" W pErlaMEHTHPYET MPOLEAYPY YBEIOMIICHHS
paGotomarens o Qakrtax oOpamieHHss B LEISIX CKIOHEHHS paboTHMKA YYpEeKISHHS K
COBEPINCHUIO KOPPYNIIHOHHBIX MPaBOHAPYILIECHHH, a TaK)Ke PErMCTPAI[MH TAKOTO YBEIOMIICHHS U
OpraHu3alu IPOBEPKH COEPIKALIMXCS B HEM CBEJICHUMH.

1.2. O6s3aHHOCTD YBEIOMIATH PYKOBOJHMTENsSE 000 BeeX cTydasx oOpalleHHs KakuX-TH0o
JHIl B LENAX CKIOHEHHS pabOTHHKA K COBEPINCHHIO KOPPYNIHOHHBIX IPaBOHAPYIIEHHH, 3a
HCKIHYECHHUEM ClIydaeB, KOrjga IO AaHHbIM anKTaM IIpOBCACHA HJIH IIPOBOJUTCA IIPOBCPKA,
BO3JIaraeTcsi Ha pabOTHHUKA.

1.3. PaGoTHHMK, KOTOpPOMY CTal0 H3BECTHO O (hakTe OOpalieHHss K MHbIM pabOTHHKaM B
CBA3M C HCIOJHEHHWEM JIO/DKHOCTHBIX 00s3aHHOCTEH KakuxX-TMOO /MLl B IEJISX CKIOHCHHS
pabOTHHKOB K COBEPINEHHIO KOPPYIIIHOHHBIX [PABOHAPYIIEHUH, BIpaBe YBEAOMISTL 00 9TOM
JMIO, OTBETCTBEHHOE 3a IPHEM CBEACHHH O BO3HHKAIOWUX (MMEIOIIHXCA) KOH(IUKTOB
MHTEPECOB B YUpexkIeHus (Jaee — JIMI0, OTBETCTBEHHOE 3a TIPHEM CBEJICHHH), B COOTBETCTBHH
¢ HactosmuM [Topsaakom.

6.1 1.4. YVeenomieHue o ¢akrax oOpallcHHs B LEISIX CKJIOHEHHS K COBEPIICHHIO
KOPPYIIMOHHEIX TPABOHAPYLICHHH OCYIECTBIseTcss PabOTHHKOM B IHChbMEHHOH dopme
IPOM3BONBLHO HIIH TI0 peKoMeHayemomy obpasuy (npuioxerne Ne 1 k Hacrosuiemy [lopaaxy)
He T03/1Hee pabodero JHs, CICAYIOMIETo 3a JHeM oOpanieHus K pabOTHHKY B IEIAX CKJIOHEHHS
€r0 K COBEpPIIEHHI0 KOPPYNIMOHHLIX [IPABOHAPYLICHHH NyTEM IICPEAayvdl YBCIOMJICHUS JIMILY,




OTBETCTBEHHOMY 3a IIPHUEM CBE/EHHH B YUpEKIeHHH, HIIM HAllpaBIeHHUI TaKOI'O yBEJOMIICHUS
PYKOBOMTENH YUPEKISHHS TOCPEICTBOM ITIOUTOBOH CBA3H.

1.5. B ciyvae HaxoxneHHs pabOTHHUKA B CiTykeOHOM KOMaHIMPOBKE, B OTIyCKE, BHE MECTa
HAXOXKICHHS YUpeXKIeHHs, OH 00sM3aH B TEYCHHE CYTOK C MOMEHTa TNPHOBITHA K MECTY
OCYLICCTBJICHUS CBOEH TpPYyJOBOH (PyHKUMH NUCBMEHHO YBEIOMHTEH JIMIO, OTBETCTBEHHOE 3a
MpHEM CBeJIEHHH, 0 (haKkTe CKJIOHEHHS €0 K COBEPIIEHHIO KOPPYIIIMOHHBIX PABOHAPYIICHHH.

1.6. B yBemomiecHuH o (dakTe CKJIOHEHHS K COBEPHICHHIO KOPPYIIIHOHHBIX
MpaBOHAPYIICHHUI YKa3bIBAETCA CIIEIYIOLUINE CBEIECHNUS:

1) nomkHOCTE, (haMHIIHsS, UMS, OTUECTBO (IIPH HAIHUHM) PYKOBOJMTENS YUpPEKICHHS, HA
MMsI KOTOPOT'O HalpaBisIeTCsl YBEOMIIEHHUE;

2) haMuIIKs, UMsl, OTYECTBO (TTPH HATMYUHK), TODKHOCTh, HOMep TeaedoHa padOTHHKA,

3) BCe WM3BECTHBIE CBEJCHHS O JIMILE, CKIIOHSIOIIEM K COBEPLICHHIO KOPPYIIIHOHHOTO
[IpaBOHAPYIICHUS;

4) CynIHOCTB MPEAINoJIaraéMoro KOppyHOHHOIO IPaBoOHapy IICHHS

5) cnocob CKIIOHEHHA K COBEPLIEHHIO KOPPYNIIHOHHOIO IIPaBOHAPYIIICHHS;

6) mara, MECTO, BpeMsl CKJIOHEHHS K COBEPLICHUIO KOPPYNIIHOHHOIO NPABOHAPYILICHHUS,

7) 00CcTOATEIBCTBA CKIOHEHHS K COBEPLICHHIO KOPPYIITHOHHOIO IIPABOHAPYILIEHHS;

8) monoHKATENBHBIC HMEIOLTHECs MO (PAKTY CKIOHEHHS K COBEPIICHHIO KOPPYIIHOHHOIO
IpaBOHAPYIIEHHH TOKYMEHTBL.

VBenoMIieHHe AOKHO OBITH JIMUHO [OJMIKCAHO PaDOTHUKOM C YKa3aHWEM JIaThl €Tro
COCTaBJICHUSI.

1.7. K yBeaoMJIeHHIO MpHIAraloTcs BCE HMEIOLIMECH MaTepHallbl, MOATBEPX/IAOIIHe
oOcTosTENbCTBA OOpalieHdss K padOTHUKY B ILEIAX CKJIOHEHUS €ro K COBEPUICHHIO
KOPPYIIIHOHHBIX MPABOHAPYLIEHHH.

1.8. B cootBeTcTBHM co crarbeit 9 MenepansHoro 3akona oT 25.12.2008 N 273-@3 "O
IIPOTHBOJACHCTBAN Koppynuuu" HeBbinoiHeHue paboTHHKOM Tpebopanuii [lopsmoxa siBisieTcs
[paBOHAPYIIEHHEM, BJIEKYIIMM €ro YyBOJIBHEHHE IHOO INpHUBJIEYEHHEC €ro K HHBIM BHJaM
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aK0oHOIaTenscTBOM Poccuiickoi Meneparu.

I1. IPUEM U PETUCTPALIMS YBEJAOMJIEHU

2.1. JIumo, OTBETCTBEHHOE 3a TMpPHEM CBEIEHHH, BEIET INPHEM, PETHCTPAIHi0 U y4eT
IOCTYIMBIIMX YBEIOMJICHHH He MO3]Hee ABYX paOouux JHed ¢O JHA €ro MOCTYIUICHHS,
obecrieunBaeT KOH(PUIACHLHAIBHOCTh M COXPAHHOCTH JAHHBIX, MOJYYEHHBIX OT paOOTHHKA,
CKJIOHSEMOTO K COBEPIIEHHIO KOPPYILHMOHHOTO IIPaBOHAPYIIEHHMH, a TaKXkKe HeceT
MepCOHANBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C  3aKOHOJATENbCTBOM POCCHHCKOH
dchlcpaunH 3a pasrjlallcHHUe IMOJIYHYCHHBIX CBG,IIGHI/II‘;I.

2.2. VBelIOMJICHHE DPETHCTPHPYETCS B JKypHale PErHCTpAlldM YBEIOMIECHHH O (akrtax
obpaiieHus B [ENsIX CKIOHEeHHs pabOTHHKA K COBEPLICHUIO KOPPYIIMOHHBIX IPABOHAPYIIECHHH
(nanee - Xypnaun) (upuiaoxenne Ne 2 k Hacrosmemy [lopsanky).

KypHan nomkeH OBITH 3aperHCTPHPOBAH, MPOLIMT, IPOHYMEPOBaH H 3aBEPEH IeYaThio
MOJIUCKHIO PYKOBOIUTES Y UpeKIeHHSI.

B XKypHan BHOCHTCS 3amUCh O PETUCTPALIMOHHOM HOMEDPE YBEAOMIICHHS, aT¢ W BPEMEHH
PETHCTpAllMK  YBeJOMIIEHHS, (aMHJIHKM, HMEHH, OT4YecTBe PAOOTHHMKA, IMPEICTABUBIIETO
YBEIOMJIEHHE, KpPaTKOM COACPIKAHUH YBEIOMJICHHSA, KOJIMYECTBE JIUCTOB YBCIOMIICHHS,
dbamuIK, IMEHH, 0TYECTBE PaOOTHHKA, 3apPETHCTPHPOBABILETO YBEIOMIICHHE, H €T0 IOIIHCH.

XKypuan odopmiasercs U XpaHUTCS B MecCTe, 3alIMIIEHHOM OT HECAHKIIMOHUPOBAHHOIO
JlocTyna.

2.3. Iocne perucrpanun yBegomiaenus B JKypHaie 3anoHsIeTcsl TaJIOH, KOTOPBIA COCTOHT
W3 JBYX 4YacTel: TajloHA-KOpEIIKa W TaloHa-yBeJOMIeHHs (Ipusioxenue Ne 3 K HACTOAIIEMY
[Topsinky). PaboTHUKY BbIgaeTcs Moj MOJNNCH TATOH-YBEIOMJIEHHE C YKa3aHHEM MaHHBIX O
NUILle, TPHHSBIIEM YBeJIOMIIeHHe, JaThl W BpPEMEHH €ro pErucTpalHH, a TalOH-KOPEeIoK




0OCTacTCA y JIMIa, OTBETCTBCHHOI'O 34 ITPHEM CBEIECHUM.

B cjy4dac €CJIH YBCIAOMIICHHE ITIOCTYIIHJIO IO MOYTE, TaJlOH-YBCIOMIICHHC HaIlpaBIISICTCH
pa60THHKy, HaIllpaBUBLIEMY YBEIOMIJICHHE, 110 IT0YTE 3aKa3HbIM ITHCEMOM.

OTka3 B perucTpalyd yBeJOMJIEHHS, a TakXK¢e¢ HEBbIAA4Ya TaJlOHA-YBCIOMIJICHHA HE
JOIIYCKarTCA.

III. OPTAHU3ALIUS TPOBEPKU COAEPZKAIIIAXCSI
B YBEJOMJIEHUAX CBEAEHHUUA

3.1. 3aperucTpupoBaHHOE YBEJIOMJIEHHE B TOT K€ JEHb IIEPEJaeTcss Ha pacCMOTPEHHE
PYKOBOJMTENIO HIM JIMIly, €r0 3aMellaiolmeMy, [UIs HOPHHATHA pelleHus 00 OpraHu3aliu
MIPOBEPKH COMEPIKAIIMXCSA B HEM CBEICHHH.

3.2. PykoBouTe b 110 PE3YJIbTaTaM PACCMOTPEHHS YBEIOMJICHUS MPHHUMAET pelieHre 00
OpraHu3aliy IPOBEPKH COEPIKAIIUXCS B YBEJOMIICHHH CBEICHU.

3.3. OpraHu3anus MpoOBEPKH CBeJeHHH O (akTax CKJIOHEHHS PabOTHHKA K COBEPIICHHIO
KOPPYILMOHHEIX MPABOHAPYIIEHHWH MM O CTABIIMX M3BECTHBIMH (hakTax oOpallcHUsA K HHBIM
pabOTHMKAM ¢ AHAJOTHYHOM [ENBI0 OCYLIECTBISIETCS CIEIHATbHO CO3/aBaeMOM TPHUKa30M
PYKOBOZHUTENS YupekaeHus (MM JIMIa, €ro 3aMelfaroniero) KOMHCCHEH, OTBETCTBEHHOMH 3a
paboTy mo mpodHIAKTHKE KOPPYNIMOHHBIX H HHBIX TIpaBoHapyleHui (ganee — Komuccus) Bo
B3aUMO/IEHCTBHH, IPH HEOOXOIMMOCTH, ¢ JPYTHMH [TOAPA3ACICHUAMH Y YPEIKACHHUS.

[Ipu poBeICHUH TPOBEPKHU MpeICTABIEHHBIX cBeleHni Komuccus, Biipase:

- OpoBOAMTL Oeceabl ¢ pAOOTHMKOM, IIOJABIIMM YBEJIOMJIEHHE (YKa3aHHBIM B
YBEIOMJIEHHH ),

- IOJIy4aTh OT pabOTHUKA NOSICHEHUS 110 CBEIEHHSAM, U3JI0KEHHBIM B YBETOMJICHUH;

- H3y4aTh MpeJCTaBIeHHbIe pa0OTHHKAM MaTEPHAIIbI;

- ToJIy4aTh MHPOPMAIMIO MO OOCTOSTEIBCTBAM, YKA3aHHBIM B YBEIOMJICHHH, Y JIPYTHX
Gu3MYeCKUX JMI[ MOCPEJCTBOM IpoBeAeHUss Oecell M TPEICTaBICHHS € HX COIJACHs
MTHCEMEHHBIX TTOSCHEHUH M JIOKYMEHTOB;

- COBEpUICHHS WHBIX IEHCTBHM W MEPONPHATHH, IIPeINyCMOTPEHHBIX IEHCTBYIOIIMM
3aKOHO/IATEIBLCTBOM, BEIOMCTBEHHBIMH H JIOKAJILHBEIMH aKTaMH.

3.4. IlpoBepka cBeIEHHUH, CONEPKAIMXCS B YBEIOMICHHH, ocylecTsasercs Komuccuei, B
mpefenax CBOMX MOJHOMOYHH B CpOK, He mpeBpimaromuii 10 jgHel ¢ JaThl perucTpanuu
yeegomyienuss B JKypuaie. Ilo OKOHYaHMM TIPOBEPKM MarepHajbl IIPOBEPKH BMeECTE C
NpUIIAraEMBIMH JIOKYMEHTAMH TIPEACTABIIAIOTCS JIMIIOM, OTBETCTBCHHBIM 3a IPHEM CBE/ICHHH,
paboTonaTen® MM €ro INPEJCTABUTEIIO IS TPUHSATHS pelmeHHs o0 oOpalleHHH B
MPABOOXPAHUTEIIbHEIE OPTraHbL.

3.5. JIuio, OTBETCTBEHHOE 3a MPHEM CBEICHHH, B TeUeHHE 7 THEH yBenomisieT paboTHUKA,
HaIpaBUBIIETO YBEIOMJICHHE, O IPUHATOM PELIEHUH.



[Tpunoxenne Ne 1

K ITopsaky yeeaomienus pabotaukamu MBY CIIOP
«OnuMm» o (daxtax oOpameHus K HHM B LEIAX
CKJIOHEHHS WX K COBEPIIEHUIO KOPPYNLHOHHBIX
[IpaBOHApYUIEHHH WMIM O  CTaBIIeH  H3BECTHOM
paboTHHKY HHMOpPMALMH O CIy4yasx KOPPYIIHOHHBIX
[paBOHAPYUICHHH, PETHCTPALMK TaKMX yBEIOMJICHHA M
OpraHM3aliii  TPOBEPKH  COJepKalmuxcd B HHX
CBEJICHUI

Pexomenmyemslit o0paszery

PyxoBoaurento

YdpexkaeHus
(1OMKHOCTE, HAMMEHOBaHHE OpraHU3alluH)

oT
(pamunus, ¥Ms, OTHECTBO, JIOKHOCTb, KOHTAKTHbIH
TenedoH)

YBenomiaeHue
0 pakTe oOpameHHs B HEJAX CKJIOHEHHS PA0OTHHKA K COBEPIIEHUIO
KOPPYNIHOHHBIX NPABOHAPY MIEHHIT

Hacrosium yBeIoMIIsIo, 4To:

1))

(onMcaHue 0OCTOATENLCTB, TIPH KOTOPBIX CTANO H3BECTHO O Cly4asx oOpalleHHs K pabOTHHUKY B CBA3M €

UCIIOJITHEHHMEM MM JIOJPKHOCTHBIX 00s13aHHOCTEH KaKUX-THOO JIMIL B LENSAX CKJIOHEHHUd ero K COBEPLUEHHIO

KOPPYTNUMOHHBIX MPaBOHAPYILEHHIT)

(mata, MecTo, Bpems)

2)

(noapoGHbIe CBeIeHHS O KOPPYILIHOHHbIX NPABOHAPY LIEHHAX, KOTOpPBIE

JoMeH Obl OBl COBEPILKTL pabOTHUK M0 MPOChOe 06paTHBLLIMXCS JHLL)

3)

(Bce wu3BecTHble cBeldeHHUs O (Qu3MUecKoM (IOPHAMYECKOM) JIMUE, CKIOHAIOIMIEM K KOPPYNUHOHHOMY
' [paBOHAPYLUEHUIO)

4)

(cnocob 1 0BCTOATENBCTBA CKIOHEHUS K KOPPYIIMOHHOMY NMPAaBOHAPYLUEHHUIO, a TaKKe HH(opmaums 06 oTkase

(cornacky) pabOTHUKA MPHHATL NPEIOKEHHUE JTHLEA O COBEPLIEHHH KOPPYNLHOHHOrO NPaBOHapyLIEHUA)

(moanucs) (MuuIHaTsl 1 haMunm)

(mata)

Perucrpanms: Ne or" " 20 T
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[Ipunoxenne Ne 3

K Ilopsinky yBemomienusi paboraukamu MBY CIIIOP
«Onmumn»y o dakrax oOpaileHHss K HHUM B LEIAX
CKJIOHEHHSI HX K COBEpPLICHHUID KOPPYIIHOHHBIX
NMpaBOHAPYLNICHHA HIM O  CTaBIIeH  H3BECTHOMH
paboTHUKY MH(POPMAIMH O CIIydasX KOPPYNIHOHHBIX
MPaBOHAPYIICHHUH, PerHCTPallMK TAKUX YBEIOMJIEHHH U

OpraHu3allii  MPOBEpPKH  COAEpXKAIUXCAs B HHX
CBEJICHHHU
TAJIOH-KOPEIIOK TAJIOH-YBEJIOMJIEHHE
Ne Ne
VYBenoMiIeHuE YBegomieHue
[TpundaTo oT [Ipundaro or

(®.1.0. paboTHuka)

KpaTKOB COJZCPKaHHUC YBCAOMIICHH S

(®.1.0. paboTHuka)

KpaTKOG COoACpKaHuE YBEAOMJICHHA

YBenomMIeHHE NPUHSATO:

(moAnHCh U JTHLA, PHHSIBIIETO YBEIOMIICHHE)

P 20_r.

(momuck nuLa, MOJIYYUBIIETO TaaoH-
YBEIOMIICHHE)

n LL} 20_ r'

(®.1.0., nuria, TpUHSBILET0 YBEAOMIICHHUE)

(HOMep IO XKypHAILY)

i 20__r.

(IOAMKUCH JIMIIA, TPUHSBILETO YBEIOMIIEHHE)




